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Written Consent to Action Without Meeting

The Corporate Records Handbook gives you the forms you need to keep required records, plus more than 75
additional resolutions -- both as tear-outs and on CD-ROM

Forms

Notice and Minutes For ms

Meeting Summary Sheet

Call of Meeting

Meseting Participant List

Notice of Meeting

Acknowledgment of Receipt of Notice of Meeting Proxy
Certification of Mailing

Minutes of the Annual Meeting of Shareholders
Minutes of Special Meeting of Shareholders

Minutes of Annual Meeting of Directors

Minutes of Special Meeting of Directors

Waiver of Notice of Meeting

Approval of Corporate Minutes by Directors or Shareholders
Cover Letter for Approval of Minutes of Paper Meeting
Written Consent to Action Without Meeting

Standard Cor porate Business Resolutions

Authorization of Treasurer to Open and Use Accounts

Authorization of Treasurer to Open and Use Specific Corporate Account(s)
Authorization of Corporate Account and Designation of Authorized Signers
Authorization of Rental of Safe Deposit Box

Adoption of Assumed Name

Board Approva of Proposed Contract

Approval of Lease

Purchase of Real Property

Authorization of Sale of Real Property

Delegation of Authority to Corporate Employee

Director Ratification of Employee's Acts

Board Ratification of Contract

Rescission of Authority of Employee

Shareholder Ratification of Decisions or Acts

Certification of Board or Shareholder Action

Affidavit of Corporate Decision Making

Acknowledgment

Corporate Tax Resolutions
S Corporation Tax Election



S Corporation Shareholders' Agreement

Accumulation of Corporate Earnings

Qualification of Shares Under Internal Revenue Code Section 1244
Approval of Independent Audit of Corporate Financial Records
Approval of Corporate Tax Y ear

Payment and Deduction of Organizational Expenses

Resolutionsto Amend Cor porate Articles and Bylaws
Approval of Amendment to Articles of Incorporation
Approval of Restatement of Articles of Incorporation
Amendment of Articles Form

Approval of Amendment of Bylaws

Corporate Hiring and Appointment Resolutions

Approval of Hiring of Corporate Employee

Approval of Bonuses and Salary Increases

Shareholder Ratification of Employee Pay

Approval of Independent Contractor Services

Appointment of Corporate Officers

Authorization of Payment for Attending Meetings

Annual Director or Officer Stipend for Attendance at Meetings
No Compensation for Attending Corporate Meetings
Indemnification and Insurance for Directors and Officers

Director Conflict-of-Interest Resolutions

Board Approval of Transaction Benefiting a Director

Directors Written Consent to Transaction Benefiting a Director
Shareholder Approval of Transaction Benefiting a Director
Shareholder Written Consent to Transaction Involving a Director

Resolutionsfor L oansto the Corporation

Authorization of Loan at Specific Terms

Authorization of Maximum Loan on General Terms

Unlimited Authorization of Loans for Business Needs

Authorization of Line of Credit

Authorization of Line of Credit With Cap on Each Transaction

Authorization of Loan Terms Secured by Corporate Property

Resolution Approving Loan to Corporation

Promissory Note: Installment Payments of Principal and Interest (Amortized Loan)

Promissory Note: Installment Payments of Principal and Interest (Amortized Loan) Secured by -Corporate
Property

Promissory Note: Installment Payments of Principal and Interest (Amortized Loan) With Balloon Payment
Promissory Note: Periodic Payments of Interest With Lump Sum Principal Payment

Promissory Note: Lump Sum Payment of Principal and Interest at Specified Date

Promissory Note: Lump Sum Payment of Principal and Interest on Demand by Noteholder

Promissory Note: Variable Schedule of Payments of Principal and Interest

Resolutionsfor Loans by the Corporation to Insiders
Approval of Corporate Loan to Insider



Promissory Note: Installment Payments of Principal and Interest (Amortized Loan)

Promissory Note: Installment Payments of Principal and Interest (Amortized Loan) Secured by Property
Promissory Note: Installment Payments of Principal and Interest (Amortized Loan) With Balloon Payment
Promissory Note: Periodic Payments of Interest With Lump Sum Principal Payment

Promissory Note: Lump Sum Payment of Principal and Interest at Specified Date

Promissory Note: Lump Sum Payment of Principal and Interest on Demand by Noteholder

Promissory Note: Variable Schedule of Payments of Principal and Interest

Release of Promissory Note

Employee Fringe Benefits and Business Expense Reimbur sement Resolutions
Authorization of Group Health, Accident, or Disability Insurance for Employees

Adoption of Self-Insured Medical Reimbursement Plan

Purchase of Group Term Life Insurance

Authorization of Employee Death Benefit

Agreement Regarding Death Benefits

Purchase or Lease of Company Car

Authorization of Payment of Standard Mileage Allowance to Employees

Business Meal Expense Allotment for Employees

On-Premises Meals and L odging to Employees

Authorization of Corporate Credit and Charge Cards for Employees

Reimbursement of Actual Travel and Entertainment Expenses to Employees Under Accountable
Reimbursement Plan

Reimbursement of Actual Travel and Entertainment Expenses to Employees Under Nonaccountable
Reimbursement Plan

Authorization of Per Diem Travel Allowance for Employees

Board Approval of Stock Bonus or Stock Option Plan

Corporate Retirement Plan Resolutions

Board of Directors' Adoption of Retirement Plan
Board of Directors' Adoption of Profit-Sharing Plan
Shareholder Ratification of Retirement Plan

Stock Dividend Resolutions

Declaration of Cash Dividend

Authorization of Cash Dividend Payablein Installments
Declaration of Y ear-End Dividend

Declaration of Regular and Extra Dividend

Declaration of Accumulated Dividend to Preferred Shareholders
Authorization of Property Dividend to Shareholders

Stock Issuance Resolutions

Approval of the Issuance of Shares

Sale and Issuance of Sharesfor Property

Sale and Issuance of Shares for Indebtedness Canceled

Sale and Issuance of Sharesfor Services

Sale and Issuance of Capital Stock for Assets and Liabilities of a Business

Bill of Sale and Agreement

Issuance of Sharesin Exchange for Assignment of Trademark, Service Mark, Patent, or Copyright
Assignment



Issuance of Sharesin Return for Cash and Promissory Note
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From reader reviews:

Janie Ross:Here thing why this specific The Corporate Records Handbook: Meetings, Minutes &

Resolutions are different and reputable to be yours. First of al studying a book is good however it dependsin
the content of it which is the content is as delightful asfood or not. The Corporate Records Handbook:
Meetings, Minutes & Resolutions giving you information deeper including different ways, you can find any
e-book out there but there is no reserve that similar with The Corporate Records Handbook: Meetings,
Minutes & Resolutions. It gives you thrill reading journey, its open up your own personal eyes about the
thing that happened in the world which is maybe can be happened around you. Y ou can actually bring
everywhere likein park your car, café, or even in your approach home by train. In case you are having
difficultiesin bringing the imprinted book maybe the form of The Corporate Records Handbook: Meetings,
Minutes & Resolutionsin e-book can be your option.

Shirley Kier:Nowadays reading books be alittle more than want or need but also become alife style. This
reading routine give you lot of advantages. Advantages you got of course the knowledge the rest of the
information inside the book in which improve your knowledge and information. The details you get based on
what kind of e-book you read, if you want get more knowledge just go with education books but if you want
really feel happy read one together with theme for entertaining like comic or novel. The The Corporate
Records Handbook: Meetings, Minutes & Resolutionsis kind of book which is giving the reader
unpredictable experience.

Lynnette Jennings:Are you kind of active person, only have 10 as well as 15 minute in your day time to
upgrading your mind expertise or thinking skill also analytical thinking? Then you are receiving problem
with the book as compared to can satisfy your short timeto read it because thistime you only find reserve
that need more time to be learn. The Corporate Records Handbook: Mestings, Minutes & Resolutions can be
your answer as it can be read by a person who have those short extra time problems.

Malcolm Moser:A lot of people said that they feel weary when they reading a publication. They are directly
felt the item when they get a half elements of the book. Y ou can choose often the book The Corporate
Records Handbook: Meetings, Minutes & Resolutions to make your own personal reading is interesting.
Your current skill of reading skill is developing when you like reading. Try to choose easy book to make you
enjoy to read it and mingle the opinion about book and studying especialy. It isto be very first opinion for
you to like to available abook and study it. Beside that the guide The Corporate Records Handbook:
Meetings, Minutes & Resolutions can to be your brand-new friend when you're experience alone and confuse
with the information must you're doing of the time.
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